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Job Description

1. The Chapter shall provide for an Education Officer at their expense:-

1.1	A suitable and safe working environment.

1.2	All equipment necessary to maintain the role.

1.3	Any training deemed necessary for the role, including attending appropriate conferences as part of continuing professional development.

2. The duties of the Education Officer are:

2.1 As part of The Learning Team, to be responsible for all aspects of the work of the Education Department and continue to develop the vision and build upon the educational strategy for the Cathedral.

2.2 To deliver a range of classroom and Cathedral-based taught sessions, experiential visits, trails and workshops, specialising in the religious, social and historical aspects of the school curriculum.

2.3 To develop materials which link the Cathedral and the National Curriculum, and demonstrate the Cathedral to be a valuable educational resource.

2.4 To liaise on behalf of the Cathedral, as appropriate, with all of the Local Education Authorities of Greater Manchester, the Diocesan Board of Education and the schools of the area and the Diocese.

2.5 To develop opportunities for schools to worship in the Cathedral.

2.6 To maintain, and build upon, existing partnerships between the Cathedral Education Department, the three Universities, Manchester’s Museums and Galleries.

2.7 To write appropriate Education Development Plans and to provide Annual Progress Reports for the Cathedral Chapter and the Education Support Group.

2.8 To write promotional literature for schools, and maintain the education pages on the Cathedral website.

2.9 To continue to develop links with other faith communities and places of worship.

2.10 To raise invoices for charges to schools and provide the accounts department with monthly analysis of visits and charges made.

2.11 To develop Fundraising application in support of the Education Department.

3. The tasks described above are not intended to be exhaustive and may vary from time to time at the discretion of the Chapter.
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